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casaundra.hechler@palmbeachschools.org 

TO: Principals 

FROM: Wanda F. Paul, M.Ed., MBA, Chief Operating Officer 

SUBJECT: SHARING OF STUDENT MEAL STATUS 

WANDA F. PAUL, M.ED., MBA 
CHIEF OPERATING OFFICER 

Action By: 
Information Only 

In order to remain in compliance with the United States Department of Agriculture, the District must adhere to 

strict regulations. 

Student lunch status may only be shared with individuals outside of those responsible for the operation of the 
National School Lunch Program in limited situations. Eligibility status may be provided to a staff member who is 
directly responsible for the administration of specific student local education programs. The following are typical 
educational situations where status may be shared: 

• Every Student Succeeds Act (ESSA) • ESE testing 

• Providing tutorial or other assistance under ESSA • SAT/ ACT fee waivers 

• Fee waivers for field trips • College application fee waivers 

• Afterschool programs • Scholarships 

In order to release lunch status, a Confidentiality Agreement for Disclosure of Student Lunch Status Information 
(PBSD 2528) must be signed by the staff member responsible for the specific activity (e.g., a fee waiver for a field 
trip) and submitted to the School Food Service Department' s Meal Benefits Team 
(mealbenefits@palmbeachschools.org) each time status is requested. Only the person signing the form may have 
access to the lunch status data and that person may not share the information with others. In the case of a 
situation involving sharing a student's meal status with multiple individuals with a " legitimate need to know" 
(e.g., ESE testing), all parties must sign the Confidentiality Agreement. More than one Confidentiality Agreement 
may be submitted if the parties that need the information are not available at the same time. 

The School District of Palm Beach County, Florida 

A Top High-Performing A Rat ed School District 

An Equal Opportunity Education Provider and Employer 
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SHARING OF STUDENT MEAL STATUS 

Where student meal status is requested for many students (e.g., SAT/ACT test waivers or field trip), a Permission 
to Release Roster should be obtained from the School Food Service Department's Meal Benefits Team once the 

Confidentiality Agreement has been completed. 

Any parent who completes a Free and Reduced Price Meal Application has the ability, as they are completing the 
application, to elect to share their meal status. Students who are directly certified to rece ive free meals also have 
the opportunity to return a portion of their eligibility notification letter electing to share their meal status. If the 
Permission to Release Roster does not contain the students expected, the parents may not have authorized the 

sharing of their status. 

In order to reach out to those parents who may not have previously granted permission to share status, a 
Meal Status Release Form (PBSD 2529) was developed. This form, once completed by the parent, can be returned 
to the School Food Service Department's Meal Benefits Team where a staff member will update the database to 
reflect the authorization. An updated roster can be obtained from the School Food Service Department's 
Meal Benefits Team. 

It is recommended the Meal Status Release Form be kept in the front office, guidance office, student services, and 
teachers' classrooms so that it can be readily accessible when needed. 

Attached to this bulletin is a copy of the Confidentiality Agreement, Meal Status Release Form, and a quick 
reference sheet which lists the most common scenarios for requesting student meal status, and specific 
instructions to receive the information. 

It is important to avoid overt identification of students who receive free or reduced price meals. Educational 
opportunities must be the same for all students. Students may not be segregated or offered additional services 
such as tutoring, based solely on their meal status. 

DEF/WFP/AM/MP/DC/CMH:tb 
Attachments 

Donald E. Fennoy II, Ed. 

The School District of Palm Beach County, Florida 

A Top High-Performing A Rated School Dist rict 

An Equal Opportunity Education Provider and Employer 



THE SCHOOL DISTRICT OF PALM BEACH COUNTY 
SCHOOL FOOD SERVICE 

Confidentiality Agreement for Disclosure of Student Lunch 
Status Information 
2021-2022 School Year 

PURPOSE AND SCOPE 
The ,School Food Service Department (the "Determining Agency") and 

Name of ReceMng Department or Program 

acknowledge and agree the children's free and reduced-price meals and free milk ellgiblllty information obtained under provisions of the 
National School Lunoh Act (42 USO 1751 et. seq.) or Child Nutrition Act of 1966 (42 USC 1771 et. seq.) and the regulations Implementing those 
Acts Is confidential information. This agreement Is Intended to ensure that any information disclosed about children eligible for free and 
reduced-price meals or free milk will be used only for purpose& specified In this agreement and that both parties recognize that there are 
penalties for unauthorized disclosures of this ellglbillty Information. 

AUTHORITY 
Section 9(b)(2)(C)(III) of the National School Lunch Act (42 USC 1758[b][2J[C][IIIJ) authorizes the limited disclosure of children's free and 
reduced-price meals or free. milk eligibility lnform·atlon to specific programs or individuals, without prior parent/guardian consent. Additionally, 
the statute specifies that for any disclosures not authorized by the statute, the consent of children's parent/guardians must be obtained prior to 
the disclosure. 
Any person who publishes, divulges, discloses, or makes known In any manner, to any extent not authorized by Federal law (Section 9(b)(6)(C)) 
of the National School Lunch Act (42 USC 1758(b)(6)(C)) or a regulation, any information about a child's eligibility for free and reduced-price 
meals or free milk shall be fined not more than $1,000 or imprisonment of not more than 1 year or both. 

The requesting lndlvldual certifies that helslie is currently authorized lo administer the following program and that information requested will only 
be for the program specified: (the "Program"). 

RESPONSIBIUTleS 
School Food Service will disclose eligibility information only to persons directly connected to the administration or enforcement of programs 
authorized access under the National School Lunch A<Jt, or regu!ations under the Act, or to programs or services for which parents/guardians 
gave consent 
~~___,......,.,.....,.... ________ will ensure that he/she and those directly connected with the Program and the administration or 
Name of R8(mlvlng lnd_lvldual 

ehlorcement of the Program require use of the eligibility information as part of his/her job responsibilities and only those·listed below will have 
· access to children's eligibility information (all who are listed below must sign this document): 

Specify name(s) and tille(s): 

Name Title 

Nome Title 

Nams Title 

Tha individual(s) named will use children's free and reduced"price ellglblllty Information for the specific purpose(s): 

(1) ----~------------------------------

(2) Will keep all children's free and reduced-price meals eligibility information confidential, and will use that children's eligibility information only 
for purposes specified above,.and understand and acknowledge the penalties for unauthorized disclosures. 

School Food Service Signature Date Receiving Individual Signature Date 

Receiving Individual Signature Date Receiving Individual Signature Date•·· 
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THE SCHOOL DISTRICT OF PALM BEACH COUNTY 
SCHOOL FOOD SERVICE 

Meal Status Release 
2021-2022 School Year 

In order for the School Food Service Department to provide your child's status information to programs other than the National School Lunch 
Program, permission from you Is required oach school year. List the student name, <Jate of birth, current school and grade for the student(s) for 
whom you would like status information to be shared. Contact Meal Benefits at 800-383-2025 if you have any questions. 

SludentlD # First Name 
(Optional) 

Please raturn the signed Meal Status Release to: 
School Food Service 
3661 Interstate Park Road North, Suite 100 
Riviera Beach, FL 33404 

Phone: 561-383-2000 
Fax: 561•383-2043 
Email: Mealbeneflts@palml)eachschools.org 
Web: www.palmbeachscho,>ls arglsfs 

Last Name Date of Birth Current School Grade 

You may change this consent any time by sending a written notice to School Food Service. Sending in this form will ·not change 
whether your child receives freo or reduced price meals, nor wlll your financial Information be released, only the student's meal' 
status. Please note.that the only information released will be the student's meal status. School Food Service will not share any Information 
contained in the application, nor will we release information for any purpose other than what is outlined in this consent. 

As the parent or guardian for the student listed above, I hereby grant permission for the School District of Palm Beach County-School Food 
Se,vice Department to share lunch status information for the above-referenced student(s) with other School District of Palm Beach County 
program administrators in order to determine whether my chlld(ren) qualifies for benefits based upon his/her free/reduced lunch status. This 
could include field trips, fee waivers and possible scholarships. 

ParenUGuardlan Signature Date 

ParenUGuardian Printed Name 

The School Board of Palm Beach County, Florida, prohibits discrimination In ·admission to or ~ass ~o, or employment In its programs and activities, on the b1u1ls of race, color, national 
origin, sox or sexual orientation, marital status, ago rellglon, dls1:1blllty, genetic Information, gender Identity or expression, or any other oharacterlstlos prohibited by law, Tho School Board 
also provides equal aooess to Lile Boy Scouts and other ~ealgnated youth groups. The U.S. Department of Agriculture (USDA) prohlblls discrimination against Its customers, employees, 
and appllcanls for employment on the basea of race, color, national origin, age, dlsabllily, l!oax, gender Identity, rellglon, reprisal, and where applicable, pollUcal beliefs, marltal status, 
familial or parental status, sexual orientation, or If air or part of an Individual's Income IB derived from any publlc aealsta.nce progr1:1m, or protected genetic lnfonnallon In employment or In 
any program or activity conducted or funded by the Oepartmant. (Not all prohibited bases will apply to all programs and/or employment actMtles,) If you wish to flle a Clvll Rights 
program complaint of discrimination, complete the USDA Progrc1m Discrimination Complalnt ~orm, found onllne at http•/fwww oscr usda pQYfooml)fulnt flHna cust htmI 1 or at a.ny USDA 
office, ol' call (866) 632..,9992 to request the form. You may also write a letter containing all at the Information requested In the form. Send your comple{ad complaint form or letter to us by 
mail at U,S, Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W .. Washington, O.C, 20260-9410, by fax (202) 890-7442 or email at PfQ9Ifilll.. 
~. lndlvkluals who are deaf, hard_ of hearing or have spe-ech dlsabllmes mar conU"lct USDA through the Federal Relay Se,vlt::e at {800) 877-0339; or (800) 846-6136 (In 
Spanlnh), USDA Is an equal opporflmlty provider Eind omployer, · 
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DISTRITO ESCOLAR DEL CONDADO DE PALM BEACH 
SERVICIO DE ALIMENTACl◊N ESCOLAR 

Meal Status Release ft Spanish version 

Autorizaci6n para Divulgar el Estatus 
de Alimentaci6n Escolar 

Ano Escolar 2021-2022 

Con el fin d0 que el Departamento de Servicios de Alimentaci6n Escolar proporclone la lnformacl6n del estatus de su hljo(a) a otros programas 
dlferentes al Programa Nacional de Almuerzo Escolar, se requiere pormiso de ustedes cada ano escolar. lngresen el nombre dal estudlante, 
la fecha de naclmlento, la escuela actual y el grade del estudiante(s) de quien le gustarla se oompartiera esta informacl6n. Comunlquense con 
Beneftclos de Comldas al 800-383-2025 si tlenen cualquier pregunta. 

# de Estudlante Nombre 
(Ope/on•/) 

Por favor, devuelvan la carla firmada a: 
School Food Service Department: 
3661 Interstate Park Road North, Suite 100 
Riv.iera Beach, FL 33404 

Telefono: 561 "383"2000 
Fax 561"383"2043 

· Email: Mealbenefils@llJillrnbeachschoo)s,org 
Sitio web: www.palmbeachschools.org/sfs. 

Apellldo Fecha do Escuela Actual Grado Nacimiento 

Pueden cambiar este consentimiento en cualquier momenta enviando un avlso, por escrito, al Servlclo de Alimentacl6n Escolar. E:I envlar este 
formulario no camblara el. que su hijo reciba comldils gratis o a precio reducido, ni su informaci6n flnanclera seri\ dlvulgada, 
solamente el estatus do las comldas del estudianto. Por favor, tengan en cuenta que la tlnlca informacion qua se da a conocer sent la del 
estatus de alimentaci6n escoler del estudiante. El Servicio de Alimentaci6n Escoiar no compartinl ninguna informaci6n de la sollcltud ni 
daremos a conocer informaci6n para ningtln otro prop6sito que no sea el que esta descrito en este consentimiento. 

Como uno de los padres (Ylutores del estudiante mencionado anteriormente, por la presents concede permiso al Departamento de Servicios de 
Alimentacl6n Escolar del Distrito Esoolar del Condado de Palm B0ach para compartir la informaci6n del estatus del almuerzo para el estudiante 
(s) antes menclonado con otros administradores de· programas del Distrito Escolar del Condado de Palm Beach con el fin de determlr1ar sl ml 
hijo(s) califica para los beneficros basados en su estatus de comidas gratis o a precio reducido. Esto podrla incluir excursiones escolares, 
exoneraelones de pagos y posibles becas. 

Firma de uno de las Padres o Tutores Fecha 

Nombre en Letra de Molde de uno de los Padres o I utores · 

La Junia Esoohu del Coodado de Palrn Beach, Florida prohlbe la dlscriminaclOn para.la admlsl6n o el aooeso a, o el empleo en sus programas y activldades, bas!lndose en la raza, el 
color, el origer. naoianal, el sexo o la orlentaolcin sexual, el estado olvili la edad, la rellgl6n, la cilscapaoldad, la lnformaol6n gen8tlce., la ldentldad o expresi6n de genero u otms 
carncterlstlcas prohlbldae. par la lay. La Junta Escolar tarnbliln proporclona lgual acceso a los Boy Scouts y otros grupos Juvanlles doslgnad0&. El Depafmmento de Agrlcultura de \oa 
E8ta.Qos l:Jnldos {USDA, par sus slglas en lngl0s) proh[lle la dlscrimlnacl6n contra sus ollentes, empleados y sollcllantes de empleo, bastindose en la raza., el color, el orlgen naclonal, la 
edad, la dlscapacldad, el seXo, la ldentldad de g0nero, la rellgi6n, la represalla y donde eorrespon.da, las creenclas polftlcas, el eatado clvll, el estah1s familiar o parental, la orlantacl6n 
sexual o sl todo o parte de! !ngreso de un lndivlduo se derlva de cualquler progrnma de aslsteno!a pUbllca o de la informacl6n geniilica protagida en el empleo o en cualquler programa o 
acllvidad reallzada o flnanclada por el Oepa.rtamanto. (No lodo lo prohlbldo aplicani a lodos las programas y/o actlvldades de enipleo). SI desea presentar una quaja da dlscrlm!nact6ri al 
progmma de Derechos Clvlles, Ilene el .Formularlo de Quejao de Diacrlm1nacl6n del Programa de USDA que se encuentra en llnea en http!l/www ooar usda gp_v/comp1aln.t flllng cust. 
.b1ml o en cualqu1er oflclna da USDA, o Uame al {866) 632-9992 peiro soltcltar at formulal'io. Tambilln puede escrlblr una- carta que contenga toda la lnformaci6n sollcltada en el formular!o. 
Errvlenos, por correo, su formulario de quejas oomplelado o carte al U.S. Department of Agrlcullura, Dlreclol', Orflr.e of Adjudication, 1400 lndapendenca Avenue, S.W., Washington., D,C. 
20250-9410, por fo.x al (202) 690"7442 o por coFreo eleotr6nloo a progmm.lntake@usda amt. Las personae sorclae, con dlflcultadee audltlvas o qua tlenen dlscapaoldades de lenguaje 
pueden comuntcmse con al USDA a traves del SeJViolo Federal de Retransrnls16n ('II /800) 877-8339 6 (800) 845-8136 (en espaflol). El USDA es 1.m empleador y proveedor de 
oportuntdades equitatl\Jas. 
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DISTRI LEKOL REJYON PALM BEACH 
SEVIS MANJE LEKOL 

Fom sou Kondisyon Repa 
Ane Akademik 2021-2022 

Pou Depatman Sevis Manje Lekol pataje enfomasyon sou pitit ou a ak lot pwogram Kl pa Pwogram Nasyonal Manje Lekol la, ou dwe bay 
pemlsyon chak ane lekol. Mete non elev la, dat nesans, lekol aktyel epi Klas pou elev (yo) ou ta renmen pataje enfomasyon sa a. Kontakte 
Benefis pou Repa nan 800-383-2025 sl w gen nenp6t kesyon sou lorn sa a. 

# ID Elev Prenon 
(Ppsyonel) 

Tanprl, retounen Fom sou Kondlsyon Repa a nan: 
School Food Service 
3661 Interstate.Park Road North, Suite 100 

. RIViera Beach, FL 33404 

Telefon: 561-383-2000 
Faks: 561-383-2043 
Email: Mealbeneflts@palmbeachschools org 
Web: )ll)Ylll.palmbeachschools.org[llli,, · 

Slyatl Dat Nesans Lekc'>I Aktyel Klas 

.. 

Pou chanje konsantman sa a nenpot kile, ou kapab ekri yon not voye bay Sevls Manje Lek61 la. Voye fom sa a pap chanje kondlsyon pou 
pltlt ou a resevwa manje gratis oswa a prl redul; II pap nonplls revele enfomasyon flnansye ou; se selman pou kondlsyon repa elev 
la. Tanpri, note sa, se Selman enf6masyon sou kondisyon repa elev lay ap revele, Sevis manje lekol la p ap pataje okenn enf6masyon Ki nan 
aplikasyon an; nonplis, nou p ap reiiele enfomasyon yo pou lot rezon, eksepte pou sa ki souliye nan konsantman sa a. 

Kam paran oswa responsab elev ki mansyone anwo a, mwen bay Depatman Sevis Manje Lek6I Distri Lek61 Rejyon Palm Beach la pemlsyon 
pou II pataje enf6masyon sou kondisyon manje pou ·elev yo refers anwo a bay administrate pwogram lot lek6I nan Distrl Rejyon Palm Beach la 
pou yo kapab detemine si pltit mwen (yo) kalifye pou benefis baze sou kondlsyon manje midi gratis oswa a pri redul II. Sa kapab enldi 
pwomnad, agzanpsyon gratis ak bousdetid posib. 

Slyatl Paron/Responsab Oat 

Non an l~t detache Paran/Hasponsab 

□lstrl LekOI Rejyon Palm Beach la entedl dlskrlmlnasyon nan admlsvon, oswa aks0, oswa anplwa nan pwogram ak a:ktlvite ll yo sou baz ras, kolll6, orljln nasyonal, laj, andikap, s9ks 
oswa oryantasyon aaksy~I, sltlyasyon marital, la], relljyon, andikap, enfOmasyon jenetlk, ldantile oswa aksprasyon seksyel, oswa tout 101. kElrakterlsUk lalwa· en tad I. Anplls, Dlsbi LekOl la 
bay tout moun menm aks8 nan eskout oswa 161 gwoup JBn yo dezlye. Oepatman AgrikllU (USDA) nan peyl Etazlnl, entEldl dlskriminasyon kont ktiyan, tlnplwaya ak apllkan pou travay kl 
ba.ze sou ras, koule, nasyonallte, laj, andlkap, seks, oryanlasyon seksyel, relljyon, reprez:ay, ak kote yo aplikab, kwayans pollllk, relasyon konjlgal, relasyon famllyal oswa parantB.I, 
oryfl.ntasyon seksy6I, oswa sl tout oswa patl yon revnl endlv)dy€1! kl sotl nan nanp6t pwogram &slstans plblll<, oswa enf6masyon Jenetlk pwoteje nan trnvny oswa nan nenpOt_pwogram 
oswa aktlvlta Depatman an kreye oswa f/nanse. (Se pa tout estatl kl enledl yo k ap apllke pou toot pwogram ak/oswa aktlvlte anplwa,) SI w vie pote plent kont dlskrlmlnasyon, ranpll 
apllkasyon pwogram USDA kont dlskrlmlnasyon nan http:/lwww.aecr.usda.gov/comp1ainLfUlngM,cust.html, oswo netipOt blwo USDA, oswa 1'tlle nan (866) 632~9992 pou mande yon 
ap!lkasyon. Ou kapab tou ekri yon I8t kl gen tout enfOmasyon yo manda nan apllkasyon an. Voye apllkasyon kl ranpll a oswa I8t doleyans la ba nou pa lapOS nan U.S, Department of 
Agrlcu1tute1 Dlreotor, Office of Adjudication, 1400 lndopondsnce Avenue, S,W,, Washlnaton, D.C. 20250-9410, pa faks (202) 890-7442 oswa pa Imel nan pwogram.lntake@usda.gov. 
Moun kl tancle di oswa kl gen dtfikilta pou pale. yo kapab kcntakte USDA pamwayen sevis Transmisyori Fedetal nan {800) 817-8339; oswa (800) 846"6138 (pou PanyOI). USDA se yon 
enstltisyon 011,wa yon anplwl:ly8 kl bay: tout llloun rnenm opOtinlte. 
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DISTRITO ESCOLAR DO CONDADO DE PALM BEACH Meal Status Release· Portuguese version 
SERVIGO DE ALIMENTAQAO ESCOLAR 

Divulgagao de lnformagoes Sobre o Recebimento de Refeic;;oes 
Ano Letivo de 2021-2022 

Para qua o Departamento de Servi90s de Alimente9!lo Escolar dlvulgue informa95es sabre seu filho, a respello de recebimento de refei96es a 
programas que n!lo seja o Programa Federal de Almo90 Escolar, sera necessario obter sua permiss!lo a cada ano lotlvo. Forne,a o nome do 
aluno, data de nasclmento, escola atual e serle do aluno(s) para os programas que os senhores desejam compartllhar as informa90es sabre 
recebimento de refel95es. Entre em cantata com Beneflclos para refel96es pelo tel. 800-383-2026, caso tenham alguma pergunta. 

ID do aluno(a) Prlmeiro nome Oltlmo nome Pata do Escola atual 
(Opclonal) naaolmento 

So/lcltamos que envlem o formularlo de Div11/gaf/io das lnforma~iJes sabra Receblmento de Refelt6es asslnado para: 
School Food service 
3661 Interstate Park Road North, Suite 100 
Riviera Beach, FL 334_04 

Fane: 561-383"2000 
Fax: 561-383"2043 
Email: Mealbenefits.@palmbeachschools,org 
Web: www,palmb~schools org/sfs 

Serie 

O(a) senhor(a) podera mudar este consentlmento em qualquer ocasmo, basta enviar um avlso por escrito ao Servi90 de Allmenta9ao Escolar. 
Seo seu filho est;\ recebendo refei90es gratuitas ou a pre~o reduzido, o envlo deste formulario niio mudari\ nada e nem lnforma96es 
sabre os seus rendimentos serfa compartllhadas, apenas lnformaremos sabre o 1·ecebimento de refei~Oes; Observe que a ~nica 
informa9ao compartilhada sera sobre recebimento de refei95es. O Servi9o_de Alimenta9ao Esoolar nao compartilhara nenhuma lnforma9ao 
deste formulario, nem dlvulgara informa96es por nenhum outro molivo qua nao sa)a destacado neste consentlmento. 

Como pais ou respons~veis do aluno cltado acima; eu, dou permiss~o para o Departamento de Servl90s de Alimenta9ao Escolar do Distrito 
Escolar do Condado de Palm Beach compartllhar as lnforma¢es sobre o almo90 escolar do(s) aluno(s) citado(s) acima, com outros 
administradores de programas do distrito escolar do Condado de Palm Beach, com a finalidade de detarmlnar se o meu filho se qualiflca a 
receber beneflcios, mediante o recabhnento de almo90 gratuito ou a pre90 reduzido. lsto pode incluir passeios educacionais, isen9~0 de taxas 
e possibilldade de balsa de estudos 

Assinatura do pal/m&e ou responsllvel Data 

Nome em ietra de t6rma do pa1/mae ou respohsBvel 

The School Board of Palm 13each County, Plorlda, prohibits dlscrlmlnatlon In admission to or access to, or employment in its programs and activities, on the basis of race, color, national 

~r!~:~~; :~xuu:i1:c~~~~~~~h::~~fl~~:;,~:·a~~e;:,~~l~~~~~=~~l!yYo~~~~~~~~fz.r~;!1~.s~;~;;~:~~1:~~~::::;{u~~: ;~~b:~r1:~~6~~~~~t~:;,r~~1:1~:11~: ~::1~::rs~:h~~t:::s~ 
and 1:1pJ)Uoanls for employmBnt on the bases of race, color, na.tlonal origin, age, disab!llty, sex, gender Identity, rellglon, reprisal, and where applicable, polltlcal beliefs, ma.rltal status, 
tammal or parsntal etatus, sexual orlenlatlo11, or If all or part of an individual's Income Is derived from any publlc 1;1sslstance progra.m, or protected genetic Information In employment or In 
anv program or activity conducted or funded by the Deparlment. (Not all prohibited· bases wlll apply to all programs andlor employment actMtles.) If you wish to flle a Civil Rights 
program complaint of dlscdmlnatlon, complete tha USDA Program Dlscrlmlnatlon Complnint Form, found onllne at http://www oscr usda gov/complalnt filing cust html, or at anv USDA 
office, or call (666) 632~99-92 to reqqest U1e form. You may also wrlta a letter containing all of the Information requested ln the form. Send your completoo complaint form or letter to us by 
mail al U.S. Daparlment of Agriculture, 01rector, Office of Adjudleatlon 1 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or er)lall at nroorrun. 
1aialm@llm9.Qll. lndlvlduals who are deaf, hard of hearing or have speech dlsabllitles may contact USDA through ttie Federal Relay Service at (800) 877-8339; or (800) 846-6136 (In 
Span(sh), USDA ls an equal opportunlly provider and employer. 

'J'ho Do1iart111m1t ofMult!cultural F.ducallon TrnMlutlon Tilum cullflos lh11t this 1, a truound fo!lhf11l tranalotlrm of th~ original dowmont. Juno 2015 • (SG1)49'1•Bti20 • SY1~-12l3, 
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COMMON SCENARIOS FOR REQUESTING MEAL STATUS 

Please remember that we can only release the names of the students whose parents have 
returned PBSD 2529 Meal Status Release Form, marked the share meal status box on the 
lunch application, or returned a signed Direct Certification Notification Letter. We suggest 
you put this form in your first day of school forms packet which are sent home with the 
students, as well as new student packets. You must allow adequate time for students to 
return the forms and for processing so that the students appear on the rosters you request. 
Cafeteria managers cannot provide this information. 

1. Elementary Schools and Middle Schools 
a. Field Trip Fee Waivers - All teachers collecting money should complete PBSD 

2528 Confidentiality Agreement. Please specify the grade(s) that are attending. A 
new request is required for each field trip. 

b. ESE/Gifted Testing - It is recommended that the parent be provided with the Meal 
Status Release form at the same time as the testing authorization form so that the 
release of meal status is ensured. All child study team members need to complete 
the Confidentiality Agreement. The Confidentiality Agreement will stay on file for 
the school year and all subsequent meal status requests for testing will only require 
the Meal Status Release form. 

c. Aftercare Fee Waivers - Aftercare directors should complete PBSD 2528 
Confidentiality Agreement and will be provided with a roster of students whose 
parents have authorized the release of the meal status. Parents should not be 
directed to contact the Free and Reduced Department for replacement letters for 
collection by the school. 

2. High School 
a. SAT/ACT Testing Fee Waivers -All guidance counselors and testing coordinators 

should submit the Confidentiality Agreement. The Confidentiality Agreement will 
stay on file for the school year, and all subsequent meal status requests for testing 
will only require the Meal Status Release form. Counselors can request a roster of 
all students in testing grades that have submitted the Meal Status Release form. 
Counselors should return the forms throughout the year so that the roster is 
continuously updated. Parents and students should not be directed to contact the 
Cafeteria Manager or the Free and Reduced Department en masse for 
replacement letters in lieu of following the established procedure. 

3. All forms can be sent via email to mealbenefits@palmbeachschools.org, via fax 
561-383-2043, via pony, or given to the cafeteria manager to forward. 

4. If a parent requests a replacement eligibility letter, please refer them to the School Food 
Service Free and Reduced Department 561-383-2025. 


